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Knox Community High School 

 

Dr. Elizabeth Ratlif f, Principal  
Mr. Glenn Barnes, Assistant Principal 

 

 

 

 

Dear Students, 

 

On behalf of the faculty and staff, it is with great pleasure that I welcome you to Knox Community High 

School.  I come to Knox after having taught and been an administrator at the middle and high school level.  

It is my goal to continue the Knox tradition of building upon the programs and activities in order to 

provide both a pleasant and rewarding year for you.  We challenge you to begin the year with a dedication 

of purpose to achieve success in both your academic and personal lives.  The programs available to you 

are varied and extensive.  The faculty and administration have developed these programs over the years 

to emphasize scholarship, leadership, citizenship, sportsmanship, and a basic democratic philosophy 

stressing the worth of each individual and his contribution to society. 

 

As a young adult you are required to conduct yourself in a mature manner.  Please be mindful that as a 

part of our student body, your cooperation, orderliness, and self-control is required at all times.  We as a 

staff are committed to making available to you opportunities which will permit each student to realize 

his/her fullest potential.  Take advantage of all that is offered.  Your FREEDOM of choice depends upon 

your level of acceptance of responsibilities.  Those freedoms end when they infringe upon the rights of 

others.  Through your attitude and effort, the standards of the school are established and maintained.  

Become involved, take pride in yourself, develop school spirit, work hard, and strive to be a model in both 

education and initiative. 

 

This booklet will assist you in becoming acquainted and enable you to enjoy yourself at Knox Community 

High School. While it may not answer all of your questions, follow its counsel and guidance, and you will 

gain more from all of the opportunities that are offered. You share in the RESPONSIBILITY of shaping the 

character, building the reputation, and carrying on the traditions of Knox Community High School. The 

benefits you derive from your experiences here rest largely with you.  Sacrifice, dedication, and hard work 

will pay dividends now and in the future. As a faculty, we hope this school year will be enjoyable, 

memorable, meaningful, and rewarding for each one of you. 

Sincerely, 

    

Dr. Elizabeth Ratliff, Principal 
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Knox Community High School 

 

Dr. Elizabeth Ratlif f, Principal 
Mr. Glenn Barnes, Assistant Principal 
  

 

 

 

 

 

Dear Parents and Guardians, 

 

We are excited to welcome you to the 2018-19 school year at Knox High School.  At KHS we believe that all 

children can learn and that the most successful way we can collectively meet the needs of students is to 

create a strong partnership between the school, community, and home. 

  

As the mother of a young student, I am well aware of the challenges that face us as parents and 

educators, but I am confident that as long as we have the best interests of our children as our focus we 

will be able to overcome any obstacles we may face.  You as the parent play a major role in preparing 

your student for high school.  This means being available to your child when his/her needs arise.  It means 

listening without judgment, criticism or condemnation.  It also means being compassionate, understanding, 

and sensitive to the concerns and issues that affect them at a time in their lives that will be filled with 

turmoil and uneasiness.  We are excited to be with you as you rejoice with your child in their 

achievements and successes as well as taking them by the hand and helping them with difficulties that 

come with entering young adulthood.  Effective parenting, like teaching, requires skills and abilities that 

few are born with but that many learn and perfect, in order to better improve a childõs life during those 

critical school years.  There are no shortcuts to success; only time, patience, and the belief that your child 

is a unique individual with special wants, needs, and desires. 

  

We encourage you to contact our administrative team at Knox High School whenever the need arises as we 

are here to serve you and your family.  We want and appreciate your input on school matters as we 

continue to strive to provide the best possible education for students at Knox High School. 

 

Sincerely, 

 

 

       Dr. Elizabeth Ratliff, Principal  
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This Student Handbook is intended to be a helpful guide for students, parents, and teachers.  

It is not a limit on what the administration can do in a given situation. 

 

Mission Statement 

Whatever it takes, Knox students are worth it! 

School Vision Statement 

Knox Community High School is dedicated to the success of its students.  As an exemplary school, Knox 

Community High School provides an environment that challenges, motivates, and prepares students for the 

21st century by: 

¶ Involving all members of the school community, including students, parents, teachers, 

administrators, counselors, business, and government leaders 

¶ Promoting open communication (multifaceted, vertical, and horizontal) between and among 

all members of the school community 

¶ Providing an intellectually and socially stimulating environment 

¶ Maintaining a physically safe environment, one that demands respect be shown to all 

¶ Providing an atmosphere that encourages each student to reach his/her highest potential 

¶ Supplying students and staff with the latest technological advances and support systems 

¶ Encouraging meaningful professional development opportunities 

¶ Recognizing student achievements: academic, fine arts, and extracurricular activities 

¶ Exceeding state and national testing requirements 

¶ Achieving a graduation rate of 100% 

¶ Facilitating post-high school vocational and college education 

¶ Stimulating a passion for life-long learning 

Respect 

Knox Community High School is dedicated to providing a quality-learning environment for all students. In 

order to meet this goal, it is expected that everyone respect the environment.  Students will contribute by 

showing respect on three levels: 

1. Respecting the building ð Knox Community High School is the physical space that all enjoy and work 

in. All will show respect by maintaining an environment that is conducive to learning. All will actively 

pursue a clean, safe and nurturing environment by refraining from graffiti, littering and general abuse 

to the building. 

2. Respect for others ð The staff and students of Knox Community High School are the lifeblood of 

the community. All will show respect by conducting themselves in a manner that allows others to 

pursue their own personal goals. All will actively contribute to this goal by engaging only in activities 

that do not hinder the education of others, foster relationships with others by avoiding physical 

confrontation, and will respect the views and opinions of others. 

3. Respect for self ð Knox Community High School is only as strong as the individuals who are engaged 

in the educational system. All will respect themselves by actively engaging in the learning 

environment through participation, conduct themselves in a manner that reflects a commitment to their 

future, and be focused on preparing themselves for the future that is ahead of them. 
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Accreditation 

Knox Community High School is accredited through the Performance Based Accreditation Standards of the State 

of Indiana. 

School Colors 

Red / White / Royal Blue 

 

School Song 

On Knox High School, on Knox High School, 

fight on for her fame. 

Roll (kick) the ball clear down the court (field), 

a basket (touchdown) sure this game. RAH! RAH! RAH! 

On Knox High School, on Knox High School, 

fight on for her fame. 

Fight fellows, FIGHT! FIGHT! FIGHT!, to win this game. FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, 

FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, FIGHT, FIGHT 

On Knox High School, on Knox High School, fight on for her fame. Roll (kick) the ball clear 

down the court (field), 

a basket (touchdown) sure this game. RAH! RAH! RAH! 

On Knox High School, on Knox High School, 

fight on for her fame. Fight fellows, FIGHT! FIGHT! FIGHT!, to win this game. K-K-KNO, N-N-NOX, KNO-NOX, 

KNOX! KNOX! KNOX! 

Alma Mater 

As the years bring back the memories Of Knox High School days 

Loyal to your fame and honor 

We will sing thy praise. 

True to thee our own Knox High School We will do our best 

Keep the Red and White victorious Hail to K.H.S.  
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2018-2019 
BELL SCHEDULES 

 
MONDAY-THURSDAY  

REGULAR DAY 

FRIDAY 

EARLY DISMISSAL 

Block 1, 8:05 ð 9:30 

 

Block 1, 8:05 ð 9:30 

 

Block 2, 9:35 ð 11:00 Block 2, 9:35 ð 11:00 

Block 3 

A Lunch          B Lunch 

L = 11:00-11:30     C = 11:05-12:25 

C = 11:35-12:55     L = 12:25-12:55 

Block 3 

A Lunch          B Lunch 

L = 11:00-11:30     C = 11:05-12:25 

C = 11:35-12:55     L = 12:25-12:55 

SRT, 1:00 - 1:30 

Announcements/Remediation/Enrichment 

 

Block 4, 1:35 - 2:55 

 

Block 4, 1:00 - 2:25 

(announcements at 1:00) 

 

 

2 HOUR DELAY 

MONDAY-FRIDAY 

 

Block 1, 10:05 ð 11:05 

 

 

 

A Friday 2 Hour Delay will result in students 

remaining in school until 2:55 pm. 
Block 2, 11:10 ð 12:05 

Block 3 

A Lunch          B Lunch 

L = 12:05-12:35     C = 12:10-1:20 

C = 12:40-1:50     L = 1:20-1:50 

Block 4, 1:55 ð 2:55 

 

 

MONDAY-THURSDAY  

25 MIN-ASSEMBLY SCHEDULE 

FRIDAY 

25 MIN-ASSEMBLY SCHEDULE 

Block 1, 8:05 ð 9:30 

 

Block 1, 8:05 ð 9:30 

 

Block 2, 9:35 ð 11:00 Block 2, 9:35 ð 11:00 

Block 3 

A Lunch          B Lunch 

L = 11:00-11:30     C = 11:05-12:25 

C = 11:35-12:55     L = 12:25-12:55 

Block 3 

A Lunch          B Lunch 

L = 11:00-11:30     C = 11:05-12:25 

C = 11:35-12:55     L = 12:25-12:55 

Block 4, 1:00 - 2:25 

 

Block 4, 1:00 - 1:55 

 

ASSEMBLY, 2:30 - 2:55 

 

ASSEMBLY, 2:00 - 2:25 
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COMBINATION RED/WHITE DAY 

(1ST Day of School Year) 

EARLY DISMISSAL 

Red 1, 8:05 ð 9:00 

White 1, 9:05 ð 9:45 

Block 1, 8:05 ð 9:00 

 

Red 2, 9:50 ð 10:30 

White 2, 10:35 ð 11:15 

Block 2, 9:05 ð 9:55 

Red 3 

A Lunch          B Lunch 

L = 11:15-11:45     C = 11:20-12:10 

C = 11:50-12:40     L = 12:10-12:40 

 

White 3, 12:45 ð 1:25 

Block 3 10:00 ð 10:50 

Red 4, 1:30 - 2:10 

White 4, 2:15 ð 2:55 

Block 4, 10:55 - 11:40 

 

 

MONDAY-THURSDAY  

1 HOUR DELAY/25 MIN-ASSEMBLY SCHEDULE 

FRIDAY 

1 HOUR DELAY/25 MIN-ASSEMBLY SCHEDULE 

Block 1, 9:10 ð 10:15 

 

Block 1, 10:05 ð 11:00 

(ANNOUNCEMENTS ð 10:55) 

Block 2, 10:20 ð 11:25 Block 2, 11:05 ð 11:55 

Block 3 

A Lunch          B Lunch 

L = 11:25-11:55     C = 11:30-1:00 

C = 12:00-1:30     L = 1:00-1:30 

Block 3 

A Lunch          B Lunch 

L = 11:55-12:25     C = 12:00-1:00 

C = 12:30-1:30     L = 1:00-1:30 

Block 4, 1:35 - 2:55 

 

Block 4, 1:35 - 2:25 

 

 

ISTEP TESTING SCHEDULE 

MONDAY-THURSDAY  

GROUP TESTING PULLOUT 

ISTEP TESTING SCHEDULE 

MONDAY-THURSDAY  

EXTENDED TIME IN ROOMS 

Block 1, 8:05 ð 9:05 Block 1, 8:05 ð 9:35 

TESTING Block 2, 9:10 ð 11:25 Block 2, 9:40 ð 11:10 

Block 3 

A Lunch          B Lunch 

L = 11:25-11:55     C = 11:30-1:00 

C = 12:05-1:30     L = 1:00-1:30 

Block 3 

A Lunch          B Lunch 

L = 11:10-11:30     C = 11:15-12:45 

C = 11:35-1:15     L = 12:45-1:15 

Block 4, 1:35 - 2:55 

 

Block 4, 1:20 - 2:55 

 

Vocational Classes 

A.M. 7:55 ð 10:55 

P.M.  11:55ð 2:55   
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Knox Community High School 

Chapter 1 Certified Staff 2018-2019 

LANGUAGE: 

Language Arts 

Ms. Alexa Alva 

Mrs. Elisabeth Amor 

Mrs. Tammy Dearth 

Miss Terrill Hahn 

Mrs. Michelle Matysak  

Ms. Hayley Windbigler 

Foreign Language 

Mr. Jeffery Kubaszyk 

Ms. Ruth Bailey 

Mr. Austin Heise 

Social Studies  

Ms. Robin Banks 

Mr. Byron Faulstich  

Mr. Tim Knowlton 

Science 

Mr. Travis Flora 

Mr. Mark Krom 

Mrs. Laurie Simmons  

Mrs. Kori Hamm 

Mathematics 

Mr. Patrick Compton 

Mrs. Rose Lowry 

Ms. Diana Hall 

Mr. Chris McGowen 

Miss Carole Surfus 

FINE ARTS: 

Art 

Mrs. Sharon Shorter 

Choir 

Mr. Josiah South 

Band 

Mr. Craige Phipps  

Mr. Jordan Black 

LIBRARY-MEDIA CENTER  

Miss Ruth Bailey 

PRACTICAL ARTS: 

Graphic Arts 

Mr. Jeff Sullivan 

Ms. Maria Sullivan 

Health/P.E. 

Mr. Rob Krueger 

Mr. Danny McGowen 

Mr. John Hendryx  

Ms. Jacqueline Zaiko 

VOCATIONAL ARTS: 

Business 

Ms. Debbie Burke  

Family and Consumer Sciences 

Mrs. Carrie Stone 

Mrs. Jyll McNeil 

 Auto Tech/Welding 

Mr. Joshua Holdread 

Mr. Scott Manns  

Ms. Rachel Moore 

Mr. Andy Odle 

Computer Technology 

Mr. Curt Feece 

Cosmetology 

Ms. Toni Palm 

Early Childhood  

Ms. Tonya Thompson 

SPECIAL EDUCATION: 

Mr. Elliott Coad 

Mrs. Tiffany Hoar 

Mrs. Shannon Kietzman 

GUIDANCE: 

Mrs. Shirley Fosler  

Ms. Terri Schmidt 
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Support Staff 

Secretaries 

Mrs. Beverly Albright ð Athletics 

Mrs. Shannon Bolenð Guidance 

Mrs. Julie Farus ðStudent Services 

Mrs. Jennifer Tow ð Treasurer 

Aides 

Vickie Fehland ð MoMH 

Lindsey Krulik ð LD 

Sue Lippner ð E.D. 

Megan McCarty - MoMH 

Cathy Quella ðMoMH  

Lisa Shepherd ð Library 

Dolores Surfus ð Careers/I.S.S.  

 

 

Cafeteria 

Mary Holtrop ð Food Service Director  

Terri Brock 

Dianna Freshour  

Clara Gilbert  

Judy Jones 

Maintenance/Custodial 

A.M. 

Frank Adamiec 

George Lawton  

P.M. 

Zachary Carlson 

Mary Lou Elder 

Rockford Miller 

Juana Vazquez 

Addressing Teachers, Staff and Administrators 

All teachers and office personnel are to be addressed with their appropriate title:    Dr., Mr., Mrs., Miss, 

or Ms. 

EXTRA CURRICULAR SPONSORS 

Senior Class (2019)..................................................................................... Carrie Stone 

Junior Class (2020)  ........................................................................ Elisabeth Caudill 

Sophomore Class (2021).................................................................... Lisa Shepherd 

Freshman Class (2022)  .................................................................... Mollie Dollahan 

Academic Super Bowl .......................................................................... Carole Surfus 

Auditorium ............................................................................................... Craige Phipps 

Band .......................................................................................................... Craige Phipps 

Cheerleaders ............................................................................................... Alyssa Smrt 

Chorus  ....................................................................................................... Josiah South 

Drama .......................................................................................................... Terrill Hahn 

Foreign Exchange ......................................................................................... Ruth Bailey 

Guidance ................................................................................................... Shirley Fosler 

Musical ....................................................................................................... *Terrill Hahn 

 Josiah South 

National Honor Society ....................................  Michelle Matysak, Shannon Kietzman 

SADD ........................................................................................................... Carrie Stone 

School Yearbook ð Sandbur ..................................................................Elisabeth Amor 

Science Club  ........................................................................................... Mark Krom 

Science Olympiad ......................................................................... Emily Samuelson 

Speech Team ...................................................................................... Carole Surfus 

Study Table  .............................................................................................. Debbie Burke 
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Guidance Department 
 

The guidance department has been planned primarily to provide information and counsel to the students 

which will enable them to plan more intelligently their educational and vocational futures.  Every student 

should plan to have at least one conference each year with the counselor.  

Guidance will assist students in the following ways:  

1. program planning 

2. educational progress  

3. personal problems  

4. self-evaluation of abilities 

5. career information 

6. college selection and application 

7. job placement  

8. vocational school planning  

9. orientation of new students 

All costs for tuition, fees, books, and transportation are the responsibility of the student and/or parents.  

Release time from school can be granted for students enrolled in this program to allow students to attend 

college or university classes during the normal school day. 

Knox Community High School will observe the following when awarding credits for courses taken at the 

college level: 

1/2 high school credit for 1 or 2 college credit hours; 

1 high school credit for 3 or 4 college credit hours; or 

2 high school credits for 5 college credit hours earned in a course. 
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Family Educational Rights and Privacy Act (FERPA)) 

K.H.S. must provide directory information (name, address, telephone numbers and grade) to military 

recruiters.  If parents want to opt their student out of the disclosure, the parent must provide the school in 

writing, annually, the request to not disclose directory information. 

Grading Scale 

Semester Grade Averaging 

All classroom teachers will utilize the board approved grading system shown below. This grading scale 

should be clearly communicated to students on a routine basis to clarify learner expectations: 

A+ 100% B+ 89% C+ 79% D+ 69% 
A 91-99% B 81-88% C 71-78% D 61-

68% A- 90% B- 80% C- 70% D- 60% 

 

Correspondence (APEX) Course Policy 

A student at Knox Community High School is permitted to take one APEX course each year. 

 

APEX courses may only be taken providing credits are needed to meet graduation requirements and/or a 

particular course is unable to be worked into the studentsõ schedule during any academic school year, 

including summer school.  The Director of Guidance and Principal will be responsible for the approval of 

courses. 

 

Valedictorian/Salutatorian 

SELECTION POLICY 

For a student to be eligible for consideration and recognition as Valedictorian or Salutatorian, he/she must 

have been in attendance and successfully completed a minimum of at least six (6) consecutive full-time 

semesters of course work at Knox Community High School. These six (6) consecutive semesters must be at 

least two (2) semesters of the Junior year and two (2) semesters of the Senior year. 

Valedictorian and Salutatorian will be determined by total G.P.A. ranking at the close of the eighth (8th) 

semester of their year of graduation. 

 

Academic Top Ten 

SELECTION POLICY 

For a student to be eligible for consideration and recognition as an Academic Top Ten member, he/she must 

have been in attendance and successfully completed a minimum of at least (3.5) consecutive full-time 

semesters of course work at Knox Community High School. These (3.5) consecutive semesters must be at 

least two (2) semesters of the Junior year and (1.5) semesters of the Senior year.  Student must be currently 

enrolled (no early graduation). 

Academic Top Ten will be determined by total G.P.A. ranking at the close of the third quarter of the Senior 

year of graduation. Order will be corrected for Valedictorian and Salutatorian based on end of year 

ranking. 
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Early Graduation Process 
1) The parent(s) or guardian(s) of the student involved must go the Guidance Office and sign aó Request for Early 

Graduationó. 

2) The deadline for signing the òrequest for Early Graduationó shall be 3pm on the last day of school of the 
sophomore year.  

3) The six semester graduates will be responsible for meeting all deadlines and arrangements for participation in 

the end of year graduation if they wish to participate in the ceremony.  Arrangements or deadlines for which 

they will be responsible are the following:  

i) Ordering and payment of cap and gown. 

ii) Ordering and payment of announcements. 

iii) Correct form of name on the diploma. 

iv) Attendance at the senior practice for graduation. 

As a 6th semester graduate, you are not allowed to participate in the following senior activities: 

1) Any extracurricular senior awards ceremony 

2) Senior incentive time during SRT. 

3) Group senior picture and spirit point events.  (Student will be pictured in the yearbook as a senior.) 

Morning Tutoring 

Knox High School will offer a morning tutoring program for students in grades 9 -13. The purpose of the 

tutoring program is to: 

1. Increase student achievement and accountability. 

2. Provide an opportunity for one-on-one help for students. 

3. Provide an opportunity for students to get and make up work because of absences. The 

tutoring will take place Monday-Thursday starting at 7:30 a.m. and ending at 8:00 a.m. 

Students have the option of going to after school tutoring on Tuesday, Wednesday, or Thursday from 3:00 

to 4:00 p.m. if they cannot make it in the morning. 

The library and the computers in the library will be open at 7:30 on Monday-Friday for student use. No 

pass will be required. 

Course Withdrawals 

When it is determined by a teacher and guidance staff that a student lacks sufficient academic ability or 

background preparation for success in a scheduled course, a grade of 'W" (Withdrawn) may be given during 

the first four weeks of a semester.  Students withdrawing after the fourth week will be penalized with a 

"WF" for the semester. 

Use of "W" or "WF" will be used for the following incidents: 

1. WF - Expulsion (to be listed with dates on cumulative record) 

2. WF - Attendance Removal (to be listed on cumulative record) 

3. W - Administrative removal from a class (discipline) 

4. W - Procedural approved student removal from class 

5. WF - Class dropped after fourth week (Guidance Permission) 

Withdrawals or Transfers 

The exact procedure for withdrawing or transferring is as follows: 

1. Make an appointment with a Guidance Counselor to obtain a withdrawal form. 

2. Have the form signed by teachers after books checked out by the student have   been returned. 
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3. For those participating in athletics, have the coach or Athletic Director sign the form to indicate the 

return of equipment. 

4. Get clearance from the school library. 

5. Have forms signed by the office personnel after all fees have been paid. 

6. Have parents sign clearance for transcripts to be sent to another school. 

7. Final signature and approval will be given by the Principal or Guidance Counselor. 

Work Permits 

Under Indiana law, school corporations have the right to deny a work permit to a student whose academic 

performance does not meet the school corporationõs standards or whose attendance is not in good standing.  

They also have the right to revoke a work permit previously issued to a student if the school determines that 

there has been a significant decrease in the student's grade point average or attendance after she/he begins 

work.  When it appears that a job is detrimental to a studentõs academic status, it is our responsibility to 

advise the parents and employer, so we can work together to ensure that the studentõs education remains 

the primary focus. 

Therefore, it is important for students, parents, and employers to know the guidelines that accompany the 

responsibility of being a working teen. 

GRADES 

1. A student must pass six (6) credit classes before a work permit will be issued. 

2. If a student does not pass six (6) credit classes after a work permit has been issued: 

a. The studentõs parents and employer will be sent a warning letter and the student will be 

placed on probation for the next grading period. 

3. If the student does not pass six (6) credit classes during the probation period: 

       a. The school will revoke the work permit for the next grading period and the parents and 

employer will be notified. 

4. The work permit will be reissued to the student when six (6) credit classes are passed. 

ATTENDANCE: 

1. A student may not be absent from school more than five (5) days nonexempt in a semester. 

2. If the student's record of nonexempt absences is more than the allowed five (5) days in a 

semester: 

a. The studentõs parents and employer will be sent a warning letter and the student will be 

placed on probation for the next semester. 

3. If nonexempt absences persist during the probation period: 

a. The school will revoke the work permit for the next grading period and the parents and 

employer will be notified. 

4. The work permit will be reissued if the studentõs attendance reaches an acceptable level during 
the next grading period. 

Should the work permit be revoked at the end of the school year, special provisions will be given to that student 

and she/he will be allowed to work during the summer while school is not in session.  However, such students 

will lose their work permit at the start of the new school year until they meet the attendance and grade 

standards established by the school for receiving a work permit. 

The student has the right to appeal this decision, but the school will override its decision only upon a 

studentõs demonstration of just cause.  Appeals are made to the school principal in writing. 

To obtain a work permit, a student must pick up an "Intent to Employ" card at the Knox Community High School 
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Guidance Office.  This card must then be filled out and signed by the student, parent, and employer.  An 

òIntent to Employó card, when returned to the school office, will be processed into a work permit.  General 

rules governing work permits are listed on the òIntent to Employó card.  Processing time for a work permit 

takes one school day. 

Attendance Policy/Philosophy 

The development of high standards of dependability and reliability is a joint endeavor between the school 

and the parents of each student.  Since business, industry and the professions expect, and demand, a high 

level of attendance and time-on task, the education of our students must reflect these expectations and 

responsibilities. Through the combined efforts of parents, students, and the school, the goals of self-

discipline and assumption of responsibility become major priorities in developing life skills and attitudes as 

well as preparing for entry into the adult world. 

Knox High School is a closed campus.  Students are not to leave school grounds without permission from 

Student Services.  Students must be signed out in Student Services. 

Knox High School considers the development of good attendance habits as a vital and desirable 

undertaking for two essential reasons. 

First, it is difficult for young people to learn if they are not in class; the teaching-learning process builds 

upon itself. 

Second, research shows that achievement is directly related to attendance.  A student who misses a day of 

school misses a day of education that cannot be retrieved. As a result, each student is expected to be in school 

every day.  When absent, each student is required to have an acceptable excuse or justifiable reason.  More 

importantly, it is the law.  The Compulsory Attendance Law, IC. 20-8.1-3-34, states: Duty of 

Parent: it is unlawful for a parent to fail, neglect, or refuse to send his/her child to a public 

school for the full term as required under this chapter unless the child is being provided with 

instruction equivalent to that given in the public schools. 

Student Absences 

Although it is understood that some level of absence from school is unavoidable, students are responsible for 

being at school every day possible.  Based on Indiana Code and local policy, student absences for the 

following reasons will not be counted toward attendance limits: 

1. Out-of-School Suspension 

2. In-School Suspension 

3. Religious observances 

4. Nurse Excused 

5. Taking part in a school-sponsored activity, field trip, etc. 

6. Serving as a page in the General Assembly 

7. Absence because of bus problems 

8. Working election polls 

9. Appearance as a witness in court when a subpoena is issued 

10. College visits or military related tests/physicals (see section IV) 

Types of Absences 

Knox High School recognizes 2 types of student absences that are as follows: 

Exempt - Absences that do not count against a studentõs total and include: 

1. Those supported by verified medical excuses. 
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2. Absences covered by the Indiana Code and/or local policy as listed above. 

3. Absences which are determined to be exempt by the school administration. (Make-up work is 

allowed.) 

Non-Exempt - Absences that count toward all limits for 9 week and semester grading periods: 

1. Excused - Non-exempt absences that count toward all limits for 9 week or semester grading 

periods but are deemed excused absences by the school. (Make-up work is allowed.) 

2. Unexcused - Non-exempt absences that count toward all limits for 9 week or semester 

grading periods, in which no excuse is turned in to the attendance office.  These absences 

include, but are not limited, to truancies, skipping class, and days above the attendance policy 

limits. (No Make-up work is allowed.) 

Attendance Reporting Procedures 

So that all parties involved in the education of our students can assist in the maintenance of excellent 

attendance and the development of self-discipline, the following policy and procedures are presented. 

When a student is absent from school, the following procedure will be followed: 

1. A parent or guardian is required to call the attendance office at 772-1677 before 9:00 

a.m. to notify the school of the absence. This number has a voice mail that is available 24 

hours a day. The call should include the following: 

1. The studentõs name 

2. The name of the person making the call 

3. The reason for the absence 

4. A telephone number so that the call can be verified 

2. A call should be made every day that the student is absent unless the parent designates the number 

of days to be missed when the first call is made.  It is the responsibility of the student to bring a 

note to the attendance office within 2 days after being absent. 

The note must be brought into the attendance office between 7:30 a.m. and 7:45 a.m. The note must 

contain the following information:  

1. The student's name - first and last 

2. Grade 

3. Date(s) of absence and reason for absence 

4. Note must be signed by parent or guardian 

Failure to submit a note within 2 days of absence will be an unexcused absence.  

 

Project Attend 

Project Attend is an educational program designed to assist schools in the reduction of truancy at the 

elementary, middle, and high school levels.  Please note that this is separate from the No Credit 
Policy.  In the Project Attend program, absences carry over through the school year.   

Schools identify families with excessive attendance problems. The family works with local agencies to 

develop a written contract designed to reduce unexcused absences. The programs objectives are:  

education of families and children about the importance of school attendance; communication and 

collaboration between family, school official, and community agencies, and an increase in student 

attendance.  This program will be available to all Starke County Schools.   
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The first step occurs after three (3) unexcused absences.  You will receive a phone call from the Assistant 

Principal and be sent a copy of both the attendance policy and a Certificate of Incapacity that should be 

filled out by your physician if there is a medical reason your student is not attending school. 

The second step is after five (5) unexcused absences.  You will receive a phone call from the Assistant 

Principal and schedule a mandatory meeting where you will receive another copy of both the attendance 

policy and the Certificate of Incapacity.  You will also be required to sign an attendance agreement. 

The third step is after seven (7) unexcused absences.  You will receive a phone call from the Assistant 

Principal, and be referred to the Juvenile Probation Officer, the Prosecutor and Child Protective Services. 

The final step is after ten (10) unexcused absences.  You will be referred to the Starke County Prosecutor 

for Educational Neglect.  

Absence Arranged in Advance 

1. Pre-arranged Absence- It is the position of Knox High School that students should take vacations during 

non-school time since extended absences from the classroom are detrimental to a studentõs academic 

achievement.  When family circumstances necessitate removing the child from school, the following criteria 

will be followed for a Pre-Arranged Absence: 

1. A prearranged absence form must be completed at least 3 days prior to the absence. 

2. All absences must be with the studentõs parents or guardians. 

3. All makeup work, quizzes, and tests must be completed prior to the first day of absence. 

4. No prearranged absences will be honored during days designated for Final Examinations. 

5. The principal, or her designee, retains the right to rule on any and all requests and render any 

decision that is in the best interest of the student and conforms to the educational goals of Knox 

High School. 

6. All pre-arranged vacations will count under the non-exempt absence guidelines. 

Any absence that does not meet the aforementioned points and procedures will be an 

unexcused absence.  

2. College Visits. 

A. The college visit is a very critical part of the college selection process. Forethought and planning 

must be part of the process.  A total of six "college visit" days are available to each student 

during his or her career at KHS. Two of these days may be taken when the student is a sophomore 

and two of these days may be taken when the student is a junior and two of these days may be 

taken when the student is a senior.  The procedure will be as follows: 

1. Proof of a confirmed appointment must be provided in order to approve the absence. 

2. A "prearranged absence" form is to be properly completed prior to the intended 

date, completed 3 days prior to the intended visit or with an administratorõs 

approval. 

B. Military related tests and physicals are also permitted and will be excused if arranged in advance 

by the studentõs parents or guardian.  Proof of a confirmed appointment must be provided in 

order to approve the absence. 

A student who follows the correct procedure for college visits or military-related 

tests/physicals will have that absence as an "exempt" absence.  Any absence relating to a 
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college visit or military-related test/physical that does not meet the aforementioned points 

and procedures will be Non-Exempt. 

Medical Appointments, Doctor's Care, and Early Dismissal 

A. Parents should make every effort to schedule medical and dental appointments during non-school hours.  

If it is necessary that a student miss school for an appointment, the following steps must be followed: 

1. The parent or guardian should either call the Student Services Office at 772-1677 or send a note to 

Student Services. 

2. The Student Services Office will write the student a pass to leave at the specified time. 

3. The student will show the pass to the teacher and must sign out in the Student Services Office before 

leaving the building. 

4. The student must provide the school with a medical slip showing the time of the appointment upon 

returning to school.  Failure to do so may result in an unexcused absence. 

5. Students are expected to be in school prior to and/or following the appointment.  Students who are 

absent beyond the time of the appointment and reasonable travel time as determined by the 

building administrator will be considered unexcused. 

B. Students under prolonged or constant doctorõs care will be considered as a special attendance situation 

and it is advised that the parents provide confirmation or notification of such care to the School Nurse. 

C. Students will not be allowed to leave school grounds without the approval of school officials and only after 

parent contact has been made by telephone for parent or guardian approval, except for an emergency 

situation.  Any student leaving school without the permission of school officials is truant. 

Student Achievement and Evaluation 

Because attendance and class participation are important in daily activities, student absences prevent 

academic progress and student achievement. 

A. Exceeding the Number of "Non-Exempt" Days Allowed 

All students shall be guaranteed the opportunity to earn credit in course work. However, if a student 

accumulates more than (4) non-exempt absences in any one class during a semester, the student will receive 

a grade of "NC" for that particular class for that grading period.  An "NC" shall be counted as 59% (or the 

actual % if failing) in determining the student's semester grade.  In addition, for every non-exempt absence 

above 4 in any one class during a nine-week grading period, a student may be given an Administrative 

Sanction. 

Students who receive an "NC" during the second nine-week grading period of a semester in any class, and 

who have previously received an "NC" or "F" during the first nine-week grading period of the same semester, 

will lose credit in that class and may be removed from class. 

B.  Removal from School  

Students who lose credit in three or more classes due to attendance can be expelled from school.  All cases 

of expulsion will follow the ògrounds for expulsion or suspension" outlined in the K.H.S. student handbook. 

C. Attendance in Vocational or Similar Programs 

A student that accrues more than 4 days of non-exempt absences during a nine-week grading period may 

be removed from a Vocational or similar program. 

 

D.  Attendance and Participation in Physical Education Classes 

Physical Education is a class required for graduation.  A ònon dressó is considered a non-exempt absence. 
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Non-dress consequences: 

 ND#1 ð Warning by teacher 

 ND#2 ð Parent contact by teacher 

 ND#3 ð 1 Letter Grade Drop (on Quarter Grade) 

 ND#4 ð 2 Letter Grade Drop (on Quarter Grade) 

 ND#5 ð ôFõ for Quarter Grade 

Students may be placed in study hall after the 5th non-dress.  Other consequences can result.  The teacher 

will contact the parent at each step in this process. 

Attendance Appeals 

Students may appeal any loss of credit to a committee consisting of the Assistant Principal, a Guidance 

Counselor, and the Principal.  The appeal should be made in writing to the principal no later than five days 

after the semester in which the loss of credit occurred.  The committee will hear all appeals and make a final 

determination as to whether there are any extenuating circumstances that warrant an exception to the 

attendance policy. 

Semester Exams 

All classes will give semester exams, unless those classes have been exempted by the building principal.  These 

exams will count 20% towards the student's final grade. All students are required to take exams for each of 

their classes in which an exam is offered. 

Truancy 

Truancy is defined as absence from school during any part of the school day without the consent of parent 

and/or proper school officials. Truancy will be recorded as unexcused.  A student is truant if he/she: 

1. leaves school without signing out at the Student Services office. 

2. leaves school at lunch without proper permission. 

3. is absent from school without prior permission from the parent(s). 

4. is absent from class without permission (skipping). 

5. obtains a pass to go to a certain place and does not report there or goes somewhere else besides the 

destination on the pass. 

6. becomes ill and goes home or stays in the restroom instead of reporting to the office or Student 

Services. 

7. comes to school but does not attend classes. 

Consequences of Truancy 

A.  Full or partial days 

1. In School Suspension and parent contact made by Administration 

2. Administrative Sanction (ISS, Detention, or similar action) 

3. Progressive Administrative Sanction 

4. Progressive Administrative Sanction / possible referral to Juvenile Probation Department / 

possible referral to the Bureau of Motor Vehicles. 

5. State Law requires that the school report to the authorities any student that is habitually absent (i.e. 

misses more than ten days in a school year) from school. 

Students may be expelled from school for habitual truancy.  To combat habitual truancy 

problems and excessive absences the local court system will utilize the statutory process of 

informal adjustment with the added requirement that the offending student and parent 

will be required to appear in open court. (See Project Attend) 
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Make Up Work 

With the exception of unexcused absences, all work missed because of absence may be made up for credit. 

All make-up work is to be completed within a time frame equal to the number of days in the individual absence 

if credit is to be received. 

Work missed due to a suspension from school is to be completed and turned in at a later date agreed on by 

both the teacher and the student.  Similarly, all tests missed during a suspension from school are to be made 

up at a later date agreed on by both the teacher and the student.  It is the responsibility of the student and 

his/her parent to collect assignments. (Reminder: No student is allowed on school property while under 

suspension.) 

Extra-Curricular Participation when Absent from School 

A student absent from school all day due to illness, injury and/or a Non-Exempt absence will not be permitted 

to participate as a member of any extracurricular activity.  If the absence is a partial day, the student must 

be in attendance for the last half of his/her schedule and be in attendance for two full blocks.  Furthermore, a 

student must be in school for the last half of the day on Friday and be in attendance for two full blocks in order 

to participate in a school sponsored activity on the weekend.  Extracurricular activities include athletic 

practices, contests and events, meetings, rehearsals, tryouts, performances, etc. 

Exemptions to the above rule are: 

1. doctor or dental appointments arranged in advance; 

2. college visits and military tests; 

3. field trips; 

4. funeral or death in immediate family or another person as approved by the Principal or her 

designee; 

5. absences granted by state law; 

6. absences approved by the Principal or her designee. 

TARDIES 

I. Tardy 

A tardy is defined as being late for class without a valid excuse. 

II. Consequences of Being Tardy may include out-of-school suspension. Steps of the tardy policy will be 

repeated each 9 Week grading period. 

1. Notification and Warning to the student 

2. 30-minute Teacher assigned classroom detention and Parent Contact by the Teacher 

3. In School Suspension 

4. Administrative Sanction 

5. Progressive Administrative Sanction 

  

Exclusion 

Immunization Law (I.C. 20-8,1-7-10.1) 

STATEMENT OF IMMUNIZATION HISTORY.  When a child enrolls in a school corporation, the governing body 

shall require the parents to furnish a written statement of the child's immunization, accompanied by the 

physician's certificates or other documentation, unless such a written statement is on file with the 

corporation. The statement shall show, except for a child covered by section 2 or 2.5 of this chapter, that the 

child has been immunized against diphtheria, whooping cough, tetanus, measles, rubella, and poliomyelitis. 
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The statement shall recite the childõs age at the time he received each immunization or test.  No child shall 

be permitted to attend school for more than thirty (30) days beyond the date of his enrollment without 

furnishing this written statement.  However, if the local health department or a physician determines that 

the childõs immunization schedule has been delayed due to extreme circumstances, and that the required 

immunizations will not be completed before this thirtieth day, the parent of the child shall furnish this 

written statement and a time schedule, approved by a physician or the local health department, for 

completion of the remainder of the immunizations.  In this case, the child may attend school.  Neither a 

religious objection under section 2 of this chapter nor an exception for the childõs health under section 2.5 of 

this chapter shall relieve any parent from the reporting requirements imposed under this section. The State 

Board of Health shall have exclusive power to adopt rules and regulations for the administration of this 

section. 

Any student may be excluded from school in the following circumstances, subject to provisions of this 

chapter. 

1. If the student has a dangerous communicable disease transmissible through normal school 

contacts that poses a substantial threat to the health or safety of the school community. 

2. If the studentõs immediate removal is necessary to restore order to protect persons on school 

corporation property.  This shall include conduct off school property where on account thereof 

the studentõs presence in school would constitute an interference with an educational function 

or school purposes. 

Accidents and Illness at School 

All accidents and illnesses at school MUST be reported to the office or to the nearest teacher who will report 

it to the office.  Every effort will be made to contact parents in case of an illness or accident of a serious 

nature.  Under no circumstances will the student call home without consent from the office.  

Students are not to leave the school grounds and will not be taken home unless authorized by parents.  

INFORM THE OFFICE IF YOU CHANGE YOUR ADDRESS OR PHONE NUMBER!  IT COULD BE VERY 

IMPORTANT IN CASE OF AN EMERGENCY. 

If you should receive an injury while in school, emergency first aid will be given by the school nurse, 

Principal, or Assistant Principal. 

Special Medical Conditions 

In recognition of the increased importance of high school diplomas and of the welfare and best interest of 

students, the following policies and procedures are hereby adopted relating to special medical conditions: 

1. Students will not be automatically eliminated from the instructional program. 

2.  Students may be eliminated only from curricular and extra-curricular activities that may 

endanger the health of the student. 

3. It shall be the responsibility of the student and parent to advise the school of health condition, 

including allergies and sensitivities to chemicals, pesticides, etc. 

4. It shall be the responsibility of the school to take any and all steps necessary to help insure 

the health and safety of all students. 

5. Students shall have on file, in the office, the name, address, and telephone number of the 

doctor, in the event of an emergency situation. 

6. In the event the school is not informed by the student regarding special conditions, the Knox 
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Community School Corporation or its employees will not be held responsible for any 

circumstances which could have been avoided had they been informed of the studentõs health 

condition. 

 

Administration of Medication 

Knox Community High School does not offer or administer aspirin for student use. However, medication may 

be administered by the school nurse, Principal, or the principalõs designee with the written consent of a 

parent/guardian and with a physicianõs written authorization.  The physician's written authorization may be 

waived with a specific written waiver of physicianõs authorization by the parent or guardian. 

All medication to be administered by school personnel MUST BE KEPT IN STUDENT SERVICES OFFICE!   

Written withdrawal of consent to administer medication may be presented at any time and no further 

medication shall be administered. 

The administration of medication may require skills beyond those possessed by school employees.  While the 

school attempts to cooperate with parents and health care practitioners, the school does not assume or accept 

responsibility for providing health care for students beyond the procedures mandated by statute, rules of 

appropriate governmental agencies with rule making authority, and these policies. 

When health care procedures are prescribed for a student during school hours, a schedule of the procedures 

properly signed by the prescribing health care practitioner shall be provided to the school. 

When a student is unable to perform his/her medical procedures in accordance with the prescribed schedule, 

the parent/guardian shall assume responsibility for performing these procedures. 

By its acceptance of medication of a schedule of procedures, the school affirms its commitment to cooperation 

but accepts no responsibility for administration of medical procedures or medication. 

Meningitis 

What is meningitis? 

Meningitis is an infection of the fluid of a person's spinal cord and the fluid that surrounds the brain. People 

sometimes refer to it as spinal meningitis. Meningitis is usually caused by a viral or bacterial infection. 

Knowing whether meningitis is caused by a virus or bacterium is important because the severity of illness and 

the treatment differ. Viral meningitis is generally less severe and resolves without specific treatment, while 

bacterial meningitis can be quite severe and may result in brain damage, hearing loss, or learning disability.  

For bacterial meningitis, it is also important to know which type of bacteria is causing the meningitis because 

antibiotics can prevent some types from spreading and infecting other people.  Before the 1990s, 

Haemophilus influenzae type b (Hib) was the leading cause of bacterial meningitis, but new vaccines being 

given to all children as part of their routine immunizations have reduced the occurrence of invasive disease 

due to H. influenzae.  Today, Streptococcus pneumoniae and Neisseria meningitidis are the leading causes of 

bacterial meningitis. 

What are the signs and symptoms of meningitis? 

High fever, headache, and stiff neck are common symptoms of meningitis in anyone over the age of 2 years. These 

symptoms can develop over several hours, or they may take 1 to 2 days. Other symptoms may include nausea, 

vomiting, discomfort looking into bright lights, confusion, and sleepiness, in newborns and small infants, the 

classic symptoms of fever, headache, and neck stiffness may be absent or difficult to detect, and the infant may 

only appear slow or inactive, or be irritable, have vomiting, or be feeding poorly.  As the disease progresses, 

patients of any age may have seizures. 
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How is meningitis diagnosed? 

Early diagnosis and treatment are very important. If symptoms occur, the patient should see a doctor 

immediately. The diagnosis is usually made by growing bacteria from a sample of spinal fluid. The spinal fluid 

is obtained by performing a spinal tap, in which a needle is inserted into an area in the lower back where fluid 

in the spinal canal is readily accessible. Identification of the type of bacteria responsible is important for 

selection of correct antibiotics. 

Can meningitis be treated? 

Bacterial meningitis can be treated with a number of effective antibiotics.  It is important, however, that 

treatment be started early in the course of the disease. Appropriate antibiotic treatment of most common 

types of bacterial meningitis should reduce the risk of dying from meningitis to below 15%, although the risk is 

higher among the elderly. 

Is meningitis contagious? 

Yes, some forms of bacterial meningitis are contagious.  The bacteria are spread through the exchange of 

respiratory and throat secretions (i.e., coughing, kissing).  Fortunately, none of the bacteria that cause meningitis 

are as contagious as things like the common cold or the flu, and they are not spread by casual contact or by 

simply breathing the air where a person with meningitis has been. 

However, sometimes the bacteria that cause meningitis have spread to other people who have had close or 

prolonged contact with a patient with meningitis caused by Neisseria meningitidis (also called meningococcal 

meningitis) or Hib.  People in the same household or day-care center, or anyone with direct contact with a 

patient's oral secretions (such as a boyfriend or girlfriend) would be considered at increased risk of acquiring 

the infection. People who qualify as close contacts of a person with meningitis caused by N. meningitidis 
should receive antibiotics to prevent them from getting the disease. Antibiotics for contacts of a person with 

Hib meningitis disease are no longer recommended if all contacts 4 years of age or younger are fully 

vaccinated against Hib disease (see below). 

Are there vaccines against meningitis? 

Yes, there are vaccines against Hib, against some serogroups of N. meningitidis and many types of Streptococcus 
pneumoniae. The vaccines against Hlb are very safe and highly effective. 

There are two vaccines against N. meningitidis available in the U.S.  Meningococcal polysaccharide vaccine (MPSV4 

or Menomune®) has been approved by the Food and Drug Administration (FDA) and available since 1981.  

Meningococcal conjugate vaccine (MCV4 or MenactraT) was licensed in 2005. Both vaccines can prevent 4 types 

of meningococcal disease, including 2 of the 3 types most common in the U.S. (serogroup C, Y, and W-135) and a 

type that causes epidemics in Africa (serogroup A).  Meningococcal vaccines cannot prevent all types of the 

disease, but they do protect many people who might become sick if they didn't get the vaccine.  Meningitis cases 

should be reported to state or local health departments to assure follow-up of close contacts and recognize 

outbreaks.  MCV4 is recommended for all children at their routine preadolescent visit (11 to 12 years 

of age).  For those who have never gotten MCV4 previously, a dose is recommended at high school 

entry. Other adolescents who want to decrease their risk of meningococcal disease can also get the 

vaccine.  Other people at increased risk for whom routine vaccination is recommended are college 

freshmen living in dormitories, microbiologists who are routinely exposed to meningococcal bacteria, 

U.S. military recruits, anyone who has a damaged spleen or whose spleen has been removed; anyone 

who has terminal complement component deficiency (an immune system disorder), anyone who is 

traveling to the countries which have an outbreak of meningococcal disease, and those who might have 

been exposed to meningitis during an outbreak. MCV4 is the preferred vaccine for people 11 to 55 years 
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of age in these risk groups, but MPSV4 can be used if MCV4 is not available. MPSV4 should be used for 

children 2 to 10 years old and adults over 55, who are at risk. 

Although large epidemics of meningococcal meningitis do not occur in the United States, some 

countries experience large, periodic epidemics.  Overseas travelers should check to see if 

meningococcal vaccine is recommended for their destination. Travelers should receive the vaccine at 

least 1 week before departure, if possible. Information on areas for which meningococcal vaccine is 

recommended can be obtained by calling the Centers for Disease Control and Prevention at (404)-332-

4565. 

There are vaccines to prevent meningitis due to S. pneumoniae (also called pneumococcal meningitis) 

which can also prevent other forms of infection due to S. pneumoniae. The pneumococcal polysaccharide 

vaccine is recommended for all persons over 65 years of age and younger persons at least 2 years 

old with certain chronic medical problems. There is a newly licensed vaccine (pneumococcal conjugate 

vaccine) that appears to be effective in infants for the prevention of pneumococcal infections and is 

routinely recommended for all children greater than 2 years of age. 

Date: October 12, 2005 

Content source: Coordinating Center for Infectious Diseases / Division of Bacterial and Mycotic Diseases 

HALL PASSES 

Students are not to be out of the classroom during any instructional time without a hall pass from their 

teacher.  Students who are not in class and who do not have a pass from a teacher/staff person during 

instructional time may be considered to be truant or in an unauthorized area and thus in violation of school 

discipline/attendance policy. 

Students are not permitted to roam the building and grounds during instructional or non-instructional time.  

Students are not permitted to leave authorized areas of the first floor during lunch.  Students 

must be supervised by a coach, sponsor, teacher, or aide. 

Change of Address and or Phone Number 

It is an obligation of each student to report to the office any change of address or phone number as soon as it 

occurs. 

Student Dress and Grooming 

We take pride in the appearance of our students. Proper student dress and grooming is basically a 

responsibility of the student and his/her parent/guardian. However, a studentõs dress and grooming must 

be in the best interest of the school with respect to health, welfare, and safety of the student and the student 

body.  The appearance of the student must not interrupt the orderly process of education in 

the school at any time. 

¶ Visible piercings are permitted but may not be excessive.  (Final discretion will be 

left to the administration.)  

¶ Shirts must cover the shoulders, have sleeves, and cover the entire midriff.   

¶ Shorts and skirts are to close to the knee in length.   

¶ Bags may be brought to school but must remain in the student lockers.  Clear 

backpacks are allowed and available for purchase.  

¶ Undergarments are to be worn but are not to be exposed.  

¶ Shirts may not have holes or rips.   
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¶ Holes in pants are discouraged.  If shorts or pants are worn with holes, the holes 

must be small and mid-thigh or lower. 

¶ Clothing or symbols that may be gang related or promote alcohol or sexual 

connotations are not allowed. 

¶ Pajama pants and/or slippers may not be worn.   

¶ Blankets are not allowed. 

¶ Hair must be worn in a manner that does not cause a distraction.   

The Knox High School administration will have final say in the appropriateness of any 

student attire or grooming issue. 

Staff who observe student dress which does not meet these guidelines will refer the student to administration. 

If deemed by the administration that the dress is inappropriate or disruptive to the educational process, the 

student may be sent home to change clothes.  The absence will be unexcused and disciplinary action may 

result. 

Announcements 

Announcements to students are read daily.  It is the responsibility of each student, including those who are 

absent, to be aware of their content.  Students who are absent may acquire copies of the announcements 

that are available in the office.  All announcements are to be signed by a teacher, coach, club adviser or an 

administrator before they will be published or read. 

Visitors 

All visitors must report in to the Main Office to obtain a visitorõs pass.  Student visitors during the school day 

are not permitted. 

Automobiles and Parking 

Students are permitted to drive automobiles to school and park them on school property in designated 

locations.  They must have completed a student driving form and have a student parking permit.  The parking 

permit must be obtained within the first three (3) days of school or before the student starts driving the 

vehicle to school. 

Students are expected to drive cautiously and safely always.  When students arrive at school, they are 

expected to leave their cars immediately and not return to them until the end of the school day. 

Students are to park their cars only in their assigned parking lot. 

Students who need to go to their cars for any reason during the school day MUST receive permission from 

a school administrator. 

Driving to Knox High School is a privilege, and as such may be revoked by failing to abide by the rules. 

Students who withdraw or are expelled from school for attendance or disciplinary matters are subject to having 

their driving privileges suspended by the Bureau of Motor Vehicles (PL 121 -1 989). 

 

Student Suspension and the Bureau of Motor Vehicles 

IC 9-24-2-1 Suspended, expelled, and withdrawn students 

Sec. 1. (a) A driver's license or a learner's permit may not be issued to an individual less than eighteen (18) years of age who 

meets any of the following conditions:  

(1) Is a habitual truant under IC 20-8.1-3-17.2. 

(2) Is under at least a second suspension from school for the school-year under IC20-8.1-5.1-8 or IC 20-

8.1-5.1-9. 
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(3) Is under an expulsion from school under IC 20-8.1-5.1-8, IC 20-8.1-5.1-9, or IC 20-8.1-5.1-10. 

(4) Has withdrawn from school for a reason other than financial hardship and the withdrawal was 

reported under IC 20-8.1-3-24 

(a) Before graduating. 

(b) At least five (5) days before holding an exit interview under IC 20-8.1-3-17(b)(2), the school 

corporation shall give notice by certified mail or personal delivery to the student, the studentõs 

parent, or the studentõs guardian of the following: 

(1) That the exit interview will include a hearing to determine if the reason for the student's withdrawal 

is financial hardship. 

(2) If the principal determines that the reason for the student's withdrawal is not financial hardship: 

(A) the student and the student's parent or guardian will receive a copy of the determination; 

and 

(B) the student's name will be submitted to the bureau for the bureauõs use in denying or 

invalidating a driverõs license or learnerõs permit under this section.  As added by P.L.2-1991, 

SEC 12. Amended by P.L.131-1995, SEC.]; P.L.]32-1995, SEC.]. 

IC 9-24-2-4 Invalidation and re-validation of licenses; suspended, expelled, and withdrawn students. 

Sec. 4 (a) If a person is less than eighteen (18) years of age and is a habitual truant, is under a suspension 

or an expulsion or has withdrawn from school as described in section 1 of this chapter, the bureau shall, 

upon notification by the personõs principal, invalidate the personõs license or permit until the earliest of the 

following: 

(1) The person becomes eighteen (18) years of age. 

(2) One hundred twenty (120) days after the person is suspended, or the end of a semester during 

which the person returns to school, whichever is longer. 

(3) The suspension, expulsion, or exclusion is reversed after the person has had a hearing under IC 

20-8.15.1. 

(b) The bureau shall promptly mail a notice to the person's last known address that states the following: 

(1) That the person's driving privileges will be invalidated for a specified period commencing five 

(5) days after the date of the notice. 

(2) That the person has the right to appeal the invalidation of a license or permit. 

(c) If an aggrieved person believes that: 

(1) the information provided was technically incorrect; or 

(2) the bureau committed a technical or procedural error; 

the aggrieved person may appeal the invalidation of a license under IC 9-25. 

(d) If a person satisfies the conditions for reinstatement of a license under this section, the person may 

submit to the bureau the necessary information certifying that at least one (1) of the events described 

in subsection (a) has occurred. 

(e) Upon certifying the information received under subsection (d), the bureau shall re-validate the personõs 

license or permit. 

(f)  A person may not operate a motor vehicle in violation of this section. 

(g) A person whose license or permit is invalidated under this section may apply for a restricted driving permit 

under IC 9-241 5. 

(h) The bureau shall re-validate the license or permit of a person whose license or permit was invalidated 

under this section who does the following: 

(1)  Establishes to the satisfaction of the principal of the school where the action occurred that caused 
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the invalidation of the personõs license or permit that the person has: 

(A) enrolled in a full-time or part-time program of education; and 

(B) participated for thirty (30) or more days in the program of education. 

(2)  Submits to the bureau a form developed by the bureau that contains: 

(A) the verified signature of the principal or the president of the governing body of the school 

described in subdivision (1); and 

(B) notification to the bureau that the person has complied with subdivision (1). 

A person may appeal the decision of a principal under subdivision (1) to the governing body of the school 

corporation where the principalõs school is located.  As added by P.L.2-1991, SEC. 12.  Amended by P.L. 131-

1995, SEC 2; P.L. 132-1995, SEC.2. 

SECTION 18. IC 20-33-2-11, AS ADDED BY HEA 1288-2005, SECTION 17, IS AMENDED TO READ AS FOLLOWS 

[EFFECTIVE JULY 1, 2005]: 

Sec. 11 (a) Notwithstanding IC 9-24 concerning the minimum requirements for qualifying for the issuance of 

an operatorõs license or a learnerõs permit, and subject to subsections (c) through (e), an individual 

who is: 

(1) at least thirteen (13) years of age but less than fifteen (15) years of age; 

(2) a habitual truant under the definition of habitual truant established under subsection (b); and 

(3) identified in the information submitted to the bureau of motor vehicles under subsection (f); may 

not be issued an operator's license or a learner's permit to drive a motor vehicle under IC 9-24 

until the individual is at least eighteen (18) years of age. 

(b) Each governing body shall establish and include as part of the written copy of its discipline rules 

described in IC 20-33-8-12: 

(1) a definition of a child who is designated as a habitual truant, which must, at a minimum, define 

the term as a student who is chronically absent, by having unexcused absences from school for more 

than ten (10) days of school in one  

(1)  school year; 

(2) the procedures under which subsection (a) will be administered; and 

(3) all other pertinent matters related to this action. 

(c) An individual described in subsection (a) is entitled to the procedure described in IC 20-33-8-19. 

(d) An individual described in subsection (a) who is at least thirteen (13) years of age and less than eighteen 

(18) years of age is entitled to a periodic review of the individualõs attendance record in school to 

determine whether the prohibition described in subsection (a) shall continue. The periodic reviews may 

not be conducted less than one (1) time each school year. 

(e) Upon review, the governing body may determine that the individual's attendance record has improved 

to the degree that the individual may become eligible to be issued an operatorõs license or a learnerõs 

permit. 

(f) Before: 

(1) February 1; and 

(2) October 1; of each year the governing body of the school corporation shall submit to the bureau 

of motor vehicles the pertinent information concerning an individual's ineligibility under 

subsection (a) to be issued an operatorõs license or a learnerõs permit. 
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Student Commons 

The Student Commons is located on the East end of the first floor of the building adjacent to the gymnasium.  

It is designed for student use.  Care should be exercised always in order that the area remains open for all 

to use and enjoy.  Individuals who abuse or misuse the area will not be permitted entry. 

Snacks, Candy, Gum, Beverages 

All of us share equally in keeping all areas of our school neat, clean, and free of refuse.  All snack, candy, 

and gum wrappers are to be disposed of in the proper trash containers.  Beverages are permitted only in the 

Commons and Cafeteria.  If your candy or beverage becomes stuck in the vending machine, report to the main 

office to receive reimbursement.  Do NOT shake, kick, or hit the machines.  If problems with snack items, gum, 

candy, or soft drinks exist, these items may be prohibited.  Please do your part in keeping K.C.H.S. litter 

free. 

Activity Conflicts 

We feel it is important that students at Knox High School be encouraged to participate in a wide range of 

school-sponsored activities.  Expanding extra-curricular and co-curricular programs at Knox have allowed 

the opportunity for scheduling conflicts to occur. 

By providing clearly defined guidelines, staff members, students and parents will be able to communicate 

with each other in an atmosphere of fairness and consistency. 

Prior to Fall, Winter, and Spring sport seasons, in advance of conflicting situations and before discussing 

possible conflicts with student participants, involved staff members will meet with the athletic director and 

principal to determine if there will be conflicts and how they can be resolved.  (Principal will call this meeting). 

The following basic guidelines will be used in determining appropriate resolutions to conflicting performance 

schedules: 

A. Scheduled IHSAA, ISSMA, and State Association Division of Student Activities contests, including 

travel time, shall have number one priority.  If a conflict exists between two of these activities, the 

student shall make the choice without penalty. 

B. If a scheduled IHSAA, ISSMA, or State Association Division of Student Activities contest is a state-

qualifying event (i.e. District, Sectionals, Regionals, Semi-State, State Finals), this will take priority 

over other regularly scheduled IHSAA, ISSMA, or State Association Division of Student Activities 

events. 

C. If a conflict between two state-qualifying IHSAA, ISSMA, or State Association Division of Student 

Activities occur, the student shall make the choice without penalty.  Or: The importance of the 

studentõs participation in the success of the total groupõs performance is the third priority.  This 

shall be determined by the principal, the athletic director, and the coaches or sponsors involved. 

D. Regularly scheduled games, events, and major performances beyond item A shall be the second 

priority. 

E. A previously scheduled event on the school calendar will take precedence over a calendar addition 

or rescheduled event. If a conflict exists between two of these activities, the student shall make 

the choice without penalty. 

F. If a conflict exists between a scheduled game, contest, or concert event and a practice or 

rehearsal, the student is to attend the game, contest, or concert with no penalty for missing the 

practice or rehearsal. 

G. The importance of the studentõs participation in the success of the total groupõs performance is 
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the third priority.  This shall be determined by the principal, the athletic director, and the coaches 

or sponsors involved. 

After Fall, Winter, and Spring conflict meetings, there will be a joint meeting with the students to inform them 

of the conflict(s) and to permit each student to choose the activity in which he or she will participate.  Following 

the meeting, and within seven (7) days thereof, each student will notify both involved staff members and the 

principal of his or her decision in writing. 

Convocations 

The convocation program is operated with the assistance of the Knox Community High School Student Council. 

Although many of the convocations are put on by school groups, other presentations may be brought in to the 

school. 

The programs are scheduled not only to entertain the student body, but also to improve their moral and 

cultural background. 

Respect and courtesy will be the key word for student body behavior at all convocations. Every student is 

responsible for maintaining a high level of appropriate behavior at convocations. 

Whenever the speaker or person in charge steps to the microphone, this is the signal for immediate quiet 

and attention. This attention and quiet is to be maintained until the student body is dismissed. 

Students who cannot abide by these simple requests will be removed from further convocations and 

assemblies. 

Book Rental and Fees 

Book Rental and Fees that go unpaid are turned over for collection. Parents having specific problems are 

asked to contact the school treasurer to make appropriate arrangements prior to court filings.  Prompt 

attention is appreciated. 

Damage to School Property 

Any student who destroys, damages, or steals school property will be financially responsible for the 

replacement of this property. Appropriate punishment will be administered which may include expulsion 

from school. 

Class Rings 

Students may order class rings during the fall semester. A deposit is required. Rings are delivered prior to 

Christmas vacation. 

Academic Awards 

Knox Community High School, with support of the Knox Community School Corporation, annually recognizes 

and honors outstanding academic achievement.  The following awards are presented: 

Academic "K" - For all students enrolled in a minimum of 6 solid subjects, who have received all A's 

or A's and B's in those subjects in a given semester for the first time. Frames are available for purchase in 

KHS office, while supplies last.  

Shirts - For students who make the semester honor roll for the second time by being enrolled in a 

minimum of 6 solid subjects and receiving all Aõs or Aõs and Bõs in those subjects. 

Hooded Sweatshirts - For students who make the semester honor roll for the fourth time by being 

enrolled in a minimum of 6 solid subjects and receiving all Aõs or Aõs and Bõs in those subjects. 

Bars - After a student has received an Academic "K" Frame, a gold bar will be awarded to the student 

for each time he/she makes the semester honor roll. 
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Jacket - For all students who receive straight Aõs on their semester report card for 4 semesters.  

These students must have taken a minimum of 6 solid subjects and received all Aõs for each of the 4 

semesters 

Blanket - For Seniors who have made the Academic Excellence Honor Roll (no grade lower than an A-

) for 7 consecutive semesters while being enrolled in a minimum of 6 solid subjects during each of the 7 

semesters in question. 

  

Note - The following are not considered solid subjects: 

1. Teacher or office assistant 

2. Cadet Teaching  

3. Peer assistants 

Student in Need of Assistance 

A student who is self-referred to school personnel for purposes of assistance will be given excused leave 

time to secure appropriate professional care. 

A student referred to intervention programs by student assistance personnel at the schools will be given 

excused leave time to participate in the necessary programs. 

EMERGENCIES 

Nothing in this policy should deter any school employee from initiating quicker and more effective action 

than outlined in regulations if a student needs immediate medical assistance. 

Elevator 

Knox High School has an elevator located near the front doors that may be used by students with physical 

handicaps. Students provided with a note from a doctor or parent and approved by Student Services may 

use this elevator. Specific instructions will be issued at that time. 

Dances 

Periodically, different school groups may host a dance at Knox High School.  All school rules apply at dances 

just as they do at other extra-curricular events.  Knox High School welcomes opportunities for students from 

other high schools to attend school dances.  However, guests are required to provide proof that they are in 

good standing and in attendance at another high school.  Guest Verification Forms may be picked up in the 

Student Services office and should be turned in to Student Services in advance of the date of the dance in 

question for approval. 

Drugs, Alcohol, & Tobacco 

The possession, use, or distribution of drugs, alcohol, and tobacco, including smokeless tobacco, will not be 

tolerated at any time in the school building, on or near the school grounds, or at school activities.  This 

applies to prohibited drugs or alcohol. Students violating this rule may be suspended and/or expelled from 

school and the authorities notified. This applies to drugs, alcohol, nicotine products, look-a-like products, or 

any intoxicating substances. 

Breathalyzer 

Students who are suspected of using or being under the influence of alcohol while at school, coming to or 

from school, or at any school sponsored activity will be subject to submitting to a breathalyzer test.  Students 

who fail a breathalyzer test will be subject to the guidelines outlined in the student handbook on page 35 

under sections: DRUGS, ALCOHOL, & TOBACCO and SUBSTANCE ABUSE POLICY FOR KNOX COMMUNITY HIGH 

SCHOOL.  Students who refuse to take a breathalyzer test are considered openly defiant and would be 




